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ICS OFFICE EQUIPMENT LTD
671 Finchley Road, London, NW2 2JP

Telephone: 020 7435 9595  Facsimile: 020 7435 3212

Email: sales@photocopiersdirect.co.uk    Web: www.photocopiersdirect.co.uk
The Finance & Leasing Association has published a checklist for customers who intend to sign an agreement for hire, which reads:

1. Read your contract carefully before signing it and ensure that it has been fully completed particularly in respect of the rental amount and period.

2. Make sure you understand and agree with all the terms and conditions of the contract and if you are unsure, seek advice. Never sign an agreement which is not fully completed.

3. Make sure you understand the costs involved and whether the agreement allows for any automatic increases in charges.

4. Make it clear within your own organisation who can sign such agreements.

5. Ensure that the supplier of any equipment involved is a reputable accredited supplier of the equipment involved.

6. Ensure with the supplier that the equipment to be used is new or if not that you are content that the used or refurbished equipment is suitable.

7. Always ensure that the completed contract corresponds with any verbal or quotation supplied via the sales person or negotiator involved.

8. Check the period of hire and any notice period required for its termination.

9. Ensure the length of the agreement is not longer than the expected working life of the equipment involved.

10. Check the agreement includes the supply of service(s) and whether this continues after the initial period of hire.

11. If any amendments are made to your contract or a further contract is required to replace an existing agreement – do not sign until you have made the same check as you did for the original agreement.



To  ICS OFFICE EQUIPMENT LTD
CERTIFICATE OF ACCEPTANCE

TO BE SIGNED BY THE HIRER ONLY AFTER TAKING DELIVERY OF THE EQUIPMENT.
This Acceptance Certificate relates to HIRE AGREEMENT No.      


In accordance with clause 6(b) of the Agreement, the Hirer hereby acknowledges having taken delivery in good order and condition of the equipment set out in the Hire Agreement and confirms it is in conformity with the Hirer’s specifications and requirements.

You are hereby authorised to pay the supplier.

	The Equipment is located at      



	Name of Hirer      



	Name of Signatory        


	Signature(s) of (or on behalf of) Hirer      


	Date 28/06/2010




The Hirer accepts the Equipment for the full Minimum Term and acknowledges there is NO TRIAL PERIOD.
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	INSTRUCTIONS TO YOUR BANK OR BUILDING SOCIETY TO PAY DIRECT DEBIT
Name and full postal address of your Bank or Building Society

To: The Manager           FORMDROPDOWN 



Address      


Postcode     
Originator’s Identification Number

 
 
 
 
 
 
Reference Number

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Instruction to your Bank or Building Society

Please pay the Originator Direct Debits from the account detailed in this instruction subject to the safeguards assured by the Direct Debit Guarantee. I understand that this Instruction may remain with the Originator and, if so, details will be passed electronically to my  FORMDROPDOWN 
.

Signature(s)



Date 28/06/2010
Name(s) of Account Holder(s)

     
Bank/Building Society Account Number

 
 
 
 
 
 
 
 
Branch Sort Code

 
 
 
 
 
 



THE DIRECT DEBIT GUARANTEE

~ This Guarantee is offered by all Banks and Building Societies that take part in the Direct debit Scheme. The efficiency and security of the Scheme is monitored and protected by your own Bank or Building Society.

~ If the amounts  to be paid or the payment dates change, the Originator will notify you within 10 working days in advance of your account being debited or as otherwise agreed.

~ If an error is made by the Originator or  your Bank or Building Society, you are guaranteed a full and immediate refund from your branch of the amount paid.

~ You can cancel a Direct Debit at any time by writing to your Bank or Building Society. Please also send a copy of your letter to us.

MINIMUM TERM AGREEMENT

HIRE AGREEMENT REGULATED BY THE CONSUMER CREDIT ACT 1974

Unless you are a corporate body or the total payments are greater than £25,000 (including VAT). Please use clause 3 overleaf.

~ YOUR DETAILS

	Your full legal name        




	Business Address         
	Postcode      




	Telephone No.      
	VAT No.      




	Contact      
	Company Reg No.      




	Installation Address, if different above.       
	Postcode      




	Supplier  ICS OFFICE EQUIPMENT LTD
	Salesperson      




~ EQUIPMENT

	Quantity

     
	Description

     
	Serial No.

     




	     
	     
	     




	     
	     
	     




	     
	     
	     




~ PAYMENT DETAILS

	Minimum Term
	Initial Rental
	Followed by
	Subsequent Rentals of

	     
No. of Months
	£

Excl. VAT
	£

Incl. VAT
	     

No. of Rentals
	£
Excl. VAT
	£

Include. VAT

	


	Payment Frequency
	 FORMCHECKBOX 
 Quarterly
	 FORMCHECKBOX 
Monthly
	 FORMCHECKBOX 
Other (please specify)




This Hire Agreement is for at least the Minimum Term. The initial rental and the arrangement fee, being 1% of the Equipment Cost plus VAT (minimum £50 plus VAT) are due on the commencement Date of this Hire Agreement. Subsequent Rentals as shown above are payable on the same date each consecutive month/quarter/other after that throughout this  Hire Agreement including Rentals of the same amount in any continuation of hire after the Minimum Term. The Hire Agreement will cease at the end of the Minimum Term provided we have received from you 30 DAYS prior notice in writing of your wish to terminate otherwise it will run on in accordance with clause 4(b) overleaf. The Rentals Payments may be varied if there is an increase in Corporation Tax, the rate of VAT changes or a direct debit instruction in respect of this Hire Agreement is cancelled (see clause 5 overleaf). You are required to insure the Equipment. If you do not, we may at your expense arrange equipment insurance cover in accordance with Clause 7 overleaf.



~ YOUR SIGNATURE
Your signature below confirms that you make this Hire agreement in the course of your business, that you have selected the Equipment, and we have not inspected it. You request us, ICS OFFICE EQUIPMENT LTD to purchase the Equipment and to enter into this Hire Agreement upon the terms set out above and overleaf. You understand that this Hire Agreement will commence on the Commencement Date notified by us to you but will not be binding on either of us until that time. For the purposes of this Hire Agreement ‘you’ and ‘your’ shall mean the Customer signed below and ‘we’, ‘us’ and ‘our’ shall mean ICS OFFICE EQUIPMENT LTD.

	IMPORTANT – USE OF YOUR INFORMATION

You have the right to know how we will use your personal information. It is important that you read the ‘USE OF YOUR INFORMATION’ box overleaf of this agreement before you sign it. We may pass your details to any other company in any corporate group of which we are a member, to any company, business or intermediary associated with us any to person acting on your behalf for any purpose connected with the group’s business. We, or those identified above may contact you, by post, e-mail or telephone to tell you about other products and services which may be of interest to you. You have the right to stop us from contacting you or giving your details to others for these purposes. You may write to us at ICS OFFICE EQUIPMENT LTD, 671 Finchley road, London NW2 2JP, if you wish us to stop.

	This is a Hire Agreement regulated by the Consumer Credit Act 1974.

Sign it only if you want to be legally bound by it’s items.

Signature(s) of Hirer(s)      




Under this Hire Agreement the goods do not become your property and you must not sell them.

	AGENCY DISCLAIMER

You understand and accept that no-one other than our employees has the authority to act as our agent or to make any binding statements on our behalf. Therefore we will not be liable to you under any circumstances for any statement, guarantee or representation about this Hire Agreement or the Equipment made by the Supplier or anybody else.

Hire Agreement No.      


Commencement Date 28/06/2010


Acceptance by ICS OFFICE EQUIPMENT LTD


	Print Name & Title      
	Authorised Signatory      

	

	






TERMS OF HIRE AGREEMENT

(1) AGREEMENT

We, ICS OFFICE EQUIPMENT LTD of  671 Finchley Road, London, NW2 2JP agree to let you hire the Equipment on  the Terms of this Hire Agreement.

(2) DEFINITIONS

All words and expansions used in the Hire Agreement beginning with a capital letter have their meaning shown on this page or the front page. The expression Equipment includes all accessories, tools and fittings, and all additions, replacements and renewals made to the Equipment during the period of this Agreement. The “Act”, means the Consumer Credit Act 1974.

(3) APPLICATION OF THE CONSUMER CREDIT ACT 1974 TO THIS HIRE AGREEMENT

If  you are a company or other corporate body or if the total amount payable under this Hire Agreement is more than £25,000 (including VAT), then this Hire Agreement is not regulated by the Act. Consequently any reference in this Hire Agreement to Act or anything deriving from the Act, for example any notice required to served under the Act, will not apply to you.

(4) TERMS OF RENTAL

(a) The period that you rent the Equipment from us shall begin on the date that we notify to you (the Commencement Date) even if the Equipment has not been at the time fully installed or connected to a communications network facility, if applicable.

(b) The rental of  the equipment shall continue for at least the Minimum Term and will automatically run on afterwards unless:

~ You tell us in writing at least 30 days in advance that you wish to terminate it at either the end of the Minimum Term or at the end of any subsequent Rental interval after that, or

~ It is otherwise terminated in accordance with the terms of this Hire Agreement.

(5) PAYMENTS AND VARIATION OF RENTAL

(a) The Payment Details section tells you the amount of each Rental and the frequency at which it is to be paid. The initial rental and the arrangement fee are payable on the Commencement Date.

(b) Time is of the essence and therefore you must make all payments to us in full and on time.

(c) Unless otherwise agreed by us in writing, all payments under this Hire Agreement must be made by Direct Debit. If you ask to change the method of payment, and agree, each of the remaining payments will be increased by 2.5%.

(d) The Rentals set out overleaf have been calculated on the assumption that the rate of Corporation Tax shall remain that prevailing on the date of agreement and acceptance (“Assumed Rate”) and if in respect of any financial year of the Minimum Term the actual rate of Corporation Tax shall be at a rate above the Assumed rate (including a retrospective change in the Assumed rate for the financial year in which the date of agreement and acceptance occurs) then we shall be entitled by not less than seven days written notice to you to increase the amount of each Rental payable thereafter by an amount equal to 10 percent for each 5 percent or part thereof by which the actual rate of Corporation Tax in any financial year shall exceed the rate assumed as above.

i) The rentals have also been calculated on the following assumptions: (a) that the whole of our expenditure on the Equipment will be qualifying expenditure for the purposes of Sections 25 of the Capital Allowances Act 1990 (“CAA”) in respect of which writing down allowances will be obtained without delay and thereafter retained and that the rate and method of application of capital allowances will not vary from 25% per annum and otherwise as set out in section 24 CAA.
(b) that no change will occur in any relevant UK fiscal practice or legislation.

ii) If and as often as any of the assumptions set out in Clause 5 (d) (i) above do cease to apply and our net after tax return is reduced, whether before or after expiry or termination of the hire period then we may adjust the future rentals or retroactively adjust any Rental or other sum paid thereunder as it certifies necessary to maintain our net after tax rate of return such certificate to be conclusive and binding on you save for manifest error.

(e) This Hire Agreement does not include charges for consumables. Nor does it include charges for service of the Equipment.

(f) You will be responsible for any costs we incur in recovering money you owe us plus interest on all overdue amounts at the rate of 2% per month, calculated on a daily basis, subject to a minimum charge of £25, until the payment is received by us.

(6) THE EQUIPMENT AND YOUR DUTIES

(a) You agree that you are responsible (and that we are not) for:

~ Choosing the Equipment

~ Ensuring the Equipment is suitable for your requirements in every way

~ Ensuring that once you have taken possession of the Equipment it is in proper working order and good repair and that whilst this Hire Agreement lasts, it remains in that state

~ Maintaining and servicing the Equipment

~ Connection and disconnection of the Equipment

~ Keeping possession of the Equipment whilst this Hire Agreement continues

~ Ensures that the Equipment remains at the Installation Address and should you wish to relocate it or alter it in any way, first obtaining our written consent

~ Bearing the risk of any loss or damage to the Equipment however it is caused

(b) Your acceptance of the delivery of the Equipment is conclusive that you have found it to be complete, in good working order and condition and satisfactory in everyway.

(c) As we are a leasing company, you will appreciate that we are not technically equipped to provide you with any assurance concerning the suitability of the Equipment for your purposes. Therefore you must obtain directly from the supplier all warranties and guarantees for the equipment. We give no warranty of any kind for the Equipment and conditions or warranties relating to the Equipment implied by statute or otherwise as specifically excluded.

(d) Whilst this Hire Agreement continues, you must not, nor try to, sell, transfer, let, hire, dispose of or part with the Equipment or any part of it, or transfer the liabilities under this Hire Agreement or use this Hire Agreement as security in any way.

(e) Subject to the limitation of law you will be solely responsible for (and hold us fully indemnified against) any loss, damage or injury (including death) to people or property occurring in connection with any Equipment or as a result of using it and we shall not be liable for special, indirect, incidental or consequential damages of any kind in any case no matter how arising.

(7) INSURANCE

You must insure the Equipment against all risks of physical loss or damage up to the replacement value of the Equipment and have our interest noted on the insurance policy. On our request, you must provide satisfactory evidence of such insurance policy. If such evidence is not provided to us, we have the right but not the obligation to have insurance protecting the Equipment placed at your expense, which expense shall include the full premium paid for such insurance and shall be paid by you in equal instalments allocated to each remaining rental payment under this Hire Agreement.


(8) DEFAULT

If:

~ You fail to make any payment you owe under this Hire Agreement on time; or

~ You fail to keep any terms of this Hire Agreement or indicate to us that you no longer intend to comply with its terms; or

~ (being an individual), you die, have an application for interim order made against you, convene a meeting of  or come to an arrangement with your creditors, be the subject to a receiving order, or cease trading; or

~ (being a company), you suffer the making of a statutory demand, the presentation of a petition for a winding up order, have a receiver or receiver and manager or administrator appointed to any part of your assets , make any arrangements or composition with your creditors, allow any distress or other seizure of your assets to be made, or cease trading.

Then you will have acted so as to repudiate this Hire Agreement which means that you no longer propose to comply with the terms of this Hire Agreement. If so, and then you fail to comply with the default notice that we are required by the Act to send to you, we may immediately terminate this Hire Agreement by giving you written notice.

Upon termination of this Hire Agreement (whether through default or otherwise) you shall no longer be in possession of the Equipment with our consent and must return it to us at your own cost in good working order (fair wear and tear excepted). Without affecting any of our rights against you under this Hire Agreement we may take equipment back and in order to do so, we may (subject to provisions of the Act) enter any premises belonging to or occupied by you.

(9) REMEDIES

If we terminate the hiring under Clause 8, you must pay us immediately.

(a) all arrears of any rentals due under this Hire Agreement, together with interest to be paid under Clause 5(f)

(b) all costs and expenses incurred by us in recovering or attempting to recover possession of the Equipment; and

(c) as agreed compensation for loss of profit and/or excessive depreciation, the total of all rental payments which, but for the termination, would have been payable during the remainder of the Minimum Term, less a discount 3% per annum for early receipt from the date of termination to the date on which the rentals would have become payable but for termination.

(d) We will deduct from the amounts you have to pay under this clause an amount equivalent to the money we receive from selling the Equipment after expenses are deducted.

(10) JOINT AND SEVERAL LIABILITY

When two or more people are responsible for your part of the Hire Agreement, they are liable individually and together for all amounts due under this Hire Agreement.

(11) GENERAL

(a) If in any specific instance, we choose not to enforce any of our rights or powers under this Hire Agreement this will not affect our entitlement to subsequently enforce such rights or powers should we choose to do so either in respect of the specific instance or otherwise.

(b) As we own the Equipment, you are not entitled to claim capital allowance on the Equipment.

(c) We may enter into this Agreement as agent for another company, in which case references to us in this Hire Agreement shall include where appropriate references to such company (including without limitation, those references in Clause 5(d) and 11(b). We may assign or charge this Hire Agreement or our rights under it to any person, firm or company.

(d) Any notice we may send to one another will be considered as delivered two working days after being posted provided it is sent to the address given for the other in this Agreement or any other address we may advise to each other in writing during the course of this Agreement.

(e) This Agreement is the entire agreement between you and us and replaces all proposals or prior Agreements relating to the Equipment. No change to the printed terms of this Hire Agreement shall apply unless signed by one of our directors and you.

(f) Should any part of this Hire Agreement be unenforceable for reason it should not affect or impair the rest of the Hire agreement.

(12) GOVERNING LAW

This Hire Agreement is governed by English Law and the English Courts shall have jurisdiction.

	IMPORTANT – YOU SHOULD READ THIS CAREFULLY – YOUR RIGHTS.

The Consumer Credit Act 1974 covers this Agreement and lays down certain requirements for your protection which must be satisfied when the agreement is made. If they are not, we cannot enforce the agreement against you without a court order.

If you would like to know more about the protection and remedies provided under the Act you should contact either your local Trading Standards Department or your nearest Citizens Advice Bureau. 


	USE OF YOUR INFORMATION

In considering your application, we search your record at credit reference agencies (‘your records’). They will add to your record details of our search and your application and this will be seen by other organisations that make searches.

We will use a credit scoring or other automated decision – making system when assessing your application.

We will also add to your records details of your agreement with us, the payments you make under it any default or failure to keep to its terms and any change of address  you fail tell us about when payment is overdue. It is important that you give us accurate information. We will check your details with fraud prevention agencies and if you give us false or inaccurate information and we suspect fraud, we will record this.

Your records will be shared with other organisations and used by us and them to:

~ Help make decisions about credit and credit related services such as insurance for you and members of your household:

~ Trace debtors, recover debts, prevent money laundering and fraud to manage our accounts.

For these purposes, we, or they, may make further searches. Although these searches will be added to your records, they will be shared with others.

We, the credit agencies and fraud prevention agencies will also use your records for statistical analysis about credit, insurance and fraud. We may also use information about you to carry out our market research.

Fraud prevention agency records will also be shared with other organisations to help make decisions on motor, household, credit, life and other insurance proposals and claims, for you and members of your household.

We may pass this agreement and details it contains to a finance company, to hold by way of security, assignment or sale.

You agree that we may:

~ transfer information to any country. If no satisfactory data protection laws exist in the country to which we are transferring your personal data, we will put it place equivalent contractual safeguards to those contained in the Act;

~ disclose information to third parties, including manufacturers, resellers, brokers, suppliers, funders, insurers, members of our group, agents, sub-contractors or guarantors and carefully selected organisations so that they use it to market their products and services.

Please telephone us on 020 7435 9595 if you want to have details of those credit reference and fraud prevention agencies from whom we obtain and to whom we pass information about you. You have a legal right to these details.

You have a right to receive a copy of information we hold about you if you apply to us in writing. A fee will be payable.









































